
Job Description: ENGINEERING PROJECT MANAGER 
 
 

CLASS NO.  2131    EEOC CATEGORY:  Professionals 
 
PAY GROUP:  33    FLSA:  Exempt 
 
SUMMARY OF POSITION 
 
Reviews plans and specifications for compliance with regulations and good engineering practices.  
Perform contract administration of consulting engineering contracts.   Provide cost estimates for design 
and construction activities.  Act as construction manager and/or project manager for projects as 
assigned.  Includes observing progress at construction site, interfacing with both the contractor and the 
design engineer and overseeing all aspects of project development.  Review invoices and requests for 
payment accuracy; enforce terms of the project contracts; and report decisions to County Engineer.    
Drafts detailed civil construction drawings, plan and profile sheets, detail sheets and related maps and 
specifications used in planning and construction of civil engineering projects under direction of County 
Engineer. 
 
ORGANIZATIONAL RELATIONSHIPS 
 

1. Reports to:  County Engineer 
 

2. Directs:       Indirectly supervises all employees involved in public works activities. 
 

3. Other:         Has frequent contact with departmental employees and department heads as          
required. 

 
EXAMPLES OF WORK 
 
Essential Duties* 
 
Develops project objectives, concepts and budget estimates within assigned responsibility. 
 
Develops project schedules and monitors assigned personnel, including contract engineers and 
consultants to accomplish work. 
 
Review plans and specifications for assigned projects; acquires and maintains legal documents 
pertaining to agreements and easements required for project completion; monitors permits. 
 
Applies engineering principles and practices related to capital project design including development, 
drainage, detention, mobility projects, storm water facility requirements, roadway designs, geotechnical, 
environmental and civil structural designs and concepts under direct supervision of County Engineer. 
 
Coordinates works of contractors working various phases of projects; monitors project schedules and 
supervises contract engineers, consultants and contractors as directed by County Engineer to accomplish 
completion of projects. 
 
*for the purpose of compliance with the Americans with Disabilities Act (ADA) 
This job description does not take into account potential reasonable accommodations.   
Approved CC 9/11/2012 
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CLASS NO. 2131 (Continued) 
 
Works with engineering inspectors or contractors to conduct periodic construction site inspections; 
ensures contractor compliance with contract documents, plans and specifications and time and budget 
estimates; recommends field changes to County Engineer. 
 
Coordinates projects with businesses, utilities, city, state and/or federal agencies and other county 
departments. 
 
Tracks and monitors/controls construction schedule and associated costs to achieve completion of 
project on time and within allocated budget. 
 
Assists in the development of design procedures, reviews plans and specifications, prepares project 
budget and cost estimates.  Checks plans and specifications for accuracy of design and completeness; 
makes recommendation within areas of expertise. 
 
Consults with County Engineer concerning litigation pertaining to professional engineering, surveying 
or right-of-way related matters. 
 
Assists in the development of standard operating procedures within assigned responsibility; 
 
Responds to complaints and assists in solving problems related to construction or County plans; confers 
with and provides information to property owners, contractors, engineers, consultants and the general 
public on conformance to standards, plans, specifications and codes. 
 
Prepares detailed drawings of road right-of-ways, ditch easements and lease sites which portray metes 
and bounds descriptions from field surveys and notes. 
 
Prepares detour and work safety zone plans for road construction and/or repair projects. 
 
Prepares copies of various survey plats and aerial photographs from office files for County Engineer, 
survey crews and the general public as required. 
 
REQUIRED KNOWLEDGE, SKILLS AND ABILITIES 
 
Knowledge of engineering principles and practices, techniques and governmental regulations.  
Knowledge in the design and construction of public works infrastructure, surveying, platting, maps and 
plan/profile sheets.  Knowledge of computers and applications on engineering design.  Knowledge of 
drainage design.  Skilled in using drafting skills to produce finished plans and drawings for construction 
of public works facilities and group presentation.  Effective public relations and customer services skills.  
Ability to read and interpret blueprints, specification and diagrams; adapt to change in the work 
environment; manage competing demands; change approach or method to best fit situation; able to deal 
with frequent change, delays or unexpected events and to get along appropriately with co-worker and the 
public. 
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CLASS NO. 2131 (Continued) 
 
ACCEPTABLE TRAINING EXPERIENCE 
 
BS/BA Degree from accredited college or university and two years experience in construction, 
engineering or project management. 
 
Experience may be substituted for degree with four (4) years accomplished work history in civil CADD 
design, municipal engineering and project management. 
 
CERTIFICATES AND LICENSES REQUIRED 
 
Valid Texas Driver’s License with acceptable driving record. 
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