
Job Description: ANIMAL CONTROL OFFICER 
(SHERIFF DEPARTMENT) 

*for the purpose of compliance with the Americans with Disabilities Act (ADA) 
This job description does not take into account potential reasonable accommodations.   
8/2012 

Chambers County 

 
 
CLASS NO.  1822   EEOC CATEGORY:  Protective Service Workers 
 
PAY GROUP:   17    FLSA:  Nonexempt 
 
SUMMARY OF POSITION 
 
The Animal Control Enforcement Officer performs field work advising citizens and enforcing county 
ordinances and state statues pertaining to Animal and Rabies Control laws. The member performs 
operational, clerical and public relations duties and tasks specific to the position. 
 
The most important and essential job function of the position is attitude which includes the following: 
interacting positively and cooperating with co-workers, responding politely to customers, working as a 
team member, functioning under intense time pressure and responding in a positive manner to 
supervision. 
 
The Animal Control Enforcement Officer may perform other related duties and tasks, as required and 
shall have the physical, mental and emotional abilities to perform the essential job duties of the position. 
 
ORGANIZATIONAL RELATIONSHIPS 
 
1. Reports to:   Sheriff 
 
2. Directs:  This is a non-supervisory position. 
 
3. Other:  Has contact with ranchers, farmers, local community organizations, other county 

employees, the public, and other law enforcement agencies. 
 
EXAMPLES OF WORK 
 
Essential Duties*  
 

1. Advises citizens on the responsibility of animal ownership, including livestock. 
2. Obtains necessary information in cases of animal bites and Court-related matters, both civil 

and criminal that is forwarded to the County Attorney for possible prosecution. 
3. Explains the Animal Control Ordinance to the public. 
4. Prepares all necessary paperwork for each incident and animal. 
5. Appears in Court for all types of cases, including citations and criminal prosecution. 
6. Required to prepare all paperwork in relation to Court-related reports and interdepartmental 

functions. 
7. Act as liaison between complaint parties. 
8. Locate reported stray animals, including livestock. 
9. Locate animal owners. 
10. Ensure enforcement of regulations/ordinances. 
11. Destroys/disposes of unwanted/diseased animals. 
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12. Prepare animals for rabies testing. 
13. Collects animal carcasses. 
14. Assist in redemption of animals to the public. 
15. Performs such other related duties as may be assigned. 

 
REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES 
 
Knowledge of: Chambers County policy and procedures, Safety rules and regulations, State of Texas 
Statues concerning animals, County Animal Control Ordinance, Judicial procedures, general care of 
animals, symptoms of disease of animals, Resources, First aid procedures, geographic areas of the 
County.  
 
Skill/Ability to: read and write English, operate motor vehicle and pull any type of trailer, requires 
manipulative skills and eye-hand coordination in the operation of a vehicle to conduct field work, read a 
map, respond to emergency situations, perform under stressful conditions, work independently, explain 
regulations to the public in a professional and courteous manner, maintains a professional and effective 
working relationship with the public, apprehend the animals in the field, (including very large, 
dangerous, or rabid animals and livestock), control animals, report writing, computer, interpersonal, 
keyboarding, public speaking, problem solving, decision making, analytical, telephone, communication, 
clerical, and investigate. 
 
PHYSICAL REQUIREMENTS 
 
Walk, run, club, stoop, bend, kneel, crawl, lift/carry push/pull 70 lbs., speak English understandably, 
sit/stand for long periods, see and hear at normal range/level or with accommodation, manual dexterity, 
ambulate independently, recognize colors, strength to control animals. 
  
ACCEPTABLE TRAINING AND EXPERIENCE 
 
High school graduation, or its equivalent, some work related experience with the public. Must be 
inoculated against rabies within three (3) months. 
 
Alternatively, any equivalent combination of experience and training which provides the required 
knowledge, skills and abilities. 
  
CERTIFICATES AND LICENSES REQUIRED 
 

1. Valid Texas driver’s license 
2. Complete State of Texas Department of Health approved Animal Control training course 
3. Maintain Certification as required by State of Texas Statues. 
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