
Job Description:  NURSE PRACTITIONER/HEALTH SERVICES 
DIRECTOR (EMPLOYEE HEALTH & WELLNESS CENTER) 
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 Chambers County 

 
 
CLASS NO.  2801     EEOC CATEGORY: Professionals 

 
PAY GROUP:  Unclassified    FLAS:  Exempt 
 
SUMMARY OF POSITION 
 
The Nurse Practitioner works independently with a collaborative agreement with a Medical Director of 
the Chambers County Health Department.  The function of the Nurse Practitioner is to provide primary 
health care services to eligible patients at the Wellness Center and at the Chambers County Jail.  
Oversight, direction and management of healthcare provided by the Wellness Center, Health 
Department, and WIC Departments; to facilitate continuity of care and collaboration between the 
departments.  Oversight of the Public Health Emergency Preparedness Grant. 
 
ORGANIZATIONAL RELATIONSHIPS 
 
1. Reports to:  County Judge 
 
2. Directs:  Health Department RN, LVNs (Wellness Center, Jail and WIC), Medical Office 

Manager, Medical Office Assistant and WIC Clerk. 
 

3. Other: Has daily contact with county employees, indigent patients, other health care providers 
and health care facilities, jail inmates, and the general public.  Has frequent contact with county 
officials and department heads, as well as local, regional, and statewide offices in the healthcare 
sector.  

 
EXAMPLES OF WORK 
 
Essential Duties* 
 
Delivers direct primary care to clients of all ages developing therapeutic plans of care for prevention, 
management and maintenance of optimum health for individuals at the Wellness Center and the 
Chambers County Jail. 
 
Assesses diagnoses, treats, manages, and evaluates, and monitors acute and chronic illnesses, 
administers prevention services, and counsels psychologically challenged individuals. 
 
Orders, performs, interprets, evaluates, and reviews diagnostic studies and procedures. 
 
Prescribes and dispenses pharmaceuticals, evaluates outcomes and dictates changes in therapeutics. 
 
Provides health education and counseling to those clients seeking family planning services promoting 
positive health behaviors and self-care skills. 
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Makes referrals to health care professionals, specialists, other clinics and community agencies. 
 
Maintains client records in a systematic format, including electronic medical records. 
Performs minor surgeries and procedures. 
 
Serves as a consultant and collaborator to/with the health committee, employees, and community 
professionals. 
 
Participates as a preceptor and role model for Nurse Practitioner students. 
 
Assists/instructs other health care employees in the management of patient care, including the CC Jail, 
Health Department, Wellness Center, and WIC Departments. 
 
Ensures that patient records are kept confidential consistent with the Wellness Center policies and 
procedures and HIPAA standards.  Monitors HIPAA compliance within the work environment. 

 
Other Important Duties* 
 
Provide Well Woman Exams to Health Department Patients, as well as STD screenings and 
Contraceptive management. 
 
Provide Primary Care to County Indigent Patients, which includes total coordination of their care. 
 
Manage and oversee Wellness Program, including monthly educational activities. 
 
Manage and oversee Fitness Center. 
 
Host yearly Employee Health and Benefits Fair. 
 
Chair and Manage Health Committee. 
 
Serve as health care collaborator/advisor for health care issues that arise within the County. 
 
Manage health care duties as needed during emergencies such as but not limited to Hurricanes. 
 
Coordination of Health Education programs for employees such as Think Pink Day, Men’s Health Day. 
 
Coordination of Public Health Emergency Preparedness Grant.  Includes oversight of day to day 
operations, budgeting, and training. 
 
REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES 
 
Knowledge of:  the medical, biological and physical sciences related to family practice; knowledge of 
and ability to perform specified diagnostic and therapeutic practices and procedures; knowledge of 
methods ensuring safe working environment for the patient, family, and staff; ensuring safe working 
environment for patient, family, and staff including using appropriate personal protection equipment. 
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Skill/Ability To: Function independently with regards to most clinical decision making within field 
boundaries; communicate clearly both in writing and verbally with health care team, patients, 
employees, and families; skill in applying and modifying the principles, methods, and techniques of 
professional nursing to provide ongoing patient care; skill in taking medical histories to assess medical 
condition and interpret findings; ability to maintain the confidentiality of patient information; ability to 
maintain necessary certifications; ability to participate effectively as a team member and supervisor by 
managing conflict appropriately, guiding and directing the healthcare team to a more efficient and 
productive collaborative effort, possess the ability to anticipate necessary modifications to changing 
healthcare needs; and ability to anticipate needs among certain healthcare populations.  
 
ACCEPTABLE EXPERIENCE AND TRAINING 
 
High school diploma, plus a Master’s Degree in Nursing and relevant Nurse Practitioner 
training/certification in the specialty area for the position held. 
One year of primary care Nurse Practitioner experience. 
 
CERTIFICATES AND LICENSES REQUIRED 
 
Must possess a current license to practice as a Registered Nurse in the State of Texas.  Certification as a 
nurse practitioner in area of specialty by the ANCC or AANP and possession of a license issued by the 
State of Texas as a Nurse Practitioner.  Maintain re-certification as required.  Must possess and maintain 
current prescriptive authority with DPS and DEA certifications.  Must possess a valid Texas Driver’s 
License. 
 

 


